Office of Comptroller of the Currency

 I am pleased to inform you that the Office of the Comptroller of the Currency (OCC) has begun its spring national college recruitment campaign for filling vacancies at the entry level for the Assistant National Bank Examiner position for fiscal year 2005. This recruiting campaign is focused on attracting soon to be college graduates, and possibly recent college graduates who have studied financial management, accounting, or economics as their primary academic discipline. 

> Please send to me by email any client or student resume you believe qualifies for this position not later than February 23, 2005  Thank you.

> The attachment below - see Entry Level Bank Examiner fact sheet...describes the major duties and responsibilities, and qualification requirements, etc. of the entry-level assistant national bank examiner position.

GRADE

Band III, ($31,127 - 51,362)

STARTING SALARY

$37,000, excluding any geographic differential pay.

As a general rule, upon appointment to the OCC, an entry-level examiner’s salary is set at $37,000 unless a higher salary, or grade is warranted based on the individual's qualifications, experience, contribution he or she is expected to bring to the organization, or the individual's existing or most recent salary history. 

QUALIFICATION REQUIREMENTS

Applicant for NB-570-III Assistant National Bank Examiner positions must meet the following requirements:

·
Four-year course of study leading to a bachelors degree with major study in accounting, banking, business administration, commercial or banking law, economics, finance, marketing, or other field closely related to the position.

OR

·
Three years of qualifying work experience that provided knowledge of accounting or auditing principles.  Examples of qualifying work experience include work in a financial institution reviewing, analyzing, and recommending or approving loan applications or investments; accounting or auditing work related to the internal operations of a financial institution that required an understanding of debits and credits, balance sheets and operating statements; reviewing, analyzing, and recommending or approving investments or other actions involving the properties or monies of others held in trust by a financial institution. 

OR

·
Equivalent combinations of education and experience.  Note: A certificate as a CPA meets the NB-III level requirements.

MAJOR DUTIES AND RESPONSIBILITIES

Participates in developmental on-the-job and formal training to learn basic procedures and practices used in the bank supervision process.  Areas of training include concepts of bank supervision, fundamentals of bank accounting, bank systems and controls, microcomputer applications, and banking law.

Under close supervision, assists or conducts bank supervisory programs and procedures of limited complexity in community banks.  Program assignments include all areas of bank supervision.  May also assist in a variety of consumer programs.

Gathers, organizes and analyzes selected data.  Completes related supervisory procedures, checks compliance with laws and regulations, and draws conclusions and recommends corrective action to examiner-in-charge, which may be in writing.  Under supervision, prepares written report and workpaper comments.  

Participates in discussions with other employees to gather information, discuss findings and learn how to draw conclusions and make recommendations.  Under close supervision, may conduct off-site analysis of banks, write off-site memoranda, and update or write Examiner View (EV) comments.  Learns OCC computer applications, programs and database.

Conforms to established business policy guidelines and safeguards equipment, sensitive data and resources. 

OTHER INFORMATION

30% to 80% travel required depending on designated place of business.

Consistent with the Immigration Reform and Control Act of 1986, and other applicable law, applicants for employment as bank examiners at the OCC who are citizens of the United States shall be preferred over equally qualified applicants who are not United States citizens.  

Any offer of employment is contingent upon satisfactory completion of a thorough background investigation.

